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1. Basic Information 
 
Your former PC accounts  were valid only until the end of September 2007. Starting with 
the new  academic year 2007/2008 only the new system of accounts is valid. For login the 
faculty computers a new account  has to be made. 
The Charles University has realized a new united information system. Its benefit is 
enlargement and improvement of services. Students have universal access to this 
information system with the sole user’s account. The change touched also our Faculty. 
Starting with the Academic Year 2007/2008 you can use e.g. on-line sign up for exams, in 
the future better services in the library, self-service for printing your studying materials… 
Your own user account can be activated on the internet page http://www.lfp.cuni.cz/cards. 
After completion of all necessary details for your identification you can set up an access 
password. This page can also be found through STUDIUM and then STUDENT CARDS. 
Beyond the activation of the account you may here change your password or again set up 
the forgotten password or find the forgotten name of the account. 
 
1.1 Your e-mail address 
   For the correct functioning of the program “Examination terms” you need a right e-mail 
address in the study information system. For this reason your faculty e-mail address  
which you are obliged to use  will be used (according to dean’s measure No.3 from year 
2005). 
 
Measure of the Dean no3/2005 
 
No.2550/2005 
 
In Pilsen 7.9.2005 
  Since the beginning of the Academic year 2005-2006 all students should have activated 
their own e-mail box in the domain dante.lfp.cuni.cz. Herewith they regularly have to take 
control over the content of the e-mail box. The reason is, that internet and the e-mail will 
be used more in teaching and for communication between the faculty and students ( 
simplication and acceleration of communication). 
 
More detailed: 
All students will be given the account and the e-mail address after enrollment into the 1st 
year. If the student for some reason doesn’t have the account of the account is not active 
or doesn’t know the access password, she/he has to contact a person from OVAVT 
(assistant Navrátil, Dvořák, Junek – tel. 377593235), to make a correction. If the student 
has another active e-mail address it is possible to redirect his mail from the domain  
dante.lfp.cuni.cz to another address. The faculty mails can be drawn down from anywhere 
on the internet through the viewer http://dante.lfp.cuni.cz/exchange or through the 
POP3/SSL or IMAP4/SSL of the post clients. 
 
  According to the Dean’s measure no. 1/2005, if you need to renew the password, the 
account or other actions you have to pay a fee of  50,-Kč. 
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Further information: 
 
All students receive computer account and e-mail address upon enrolment into the 1st  year 
of the faculty. The e-mail address of the students has the following pattern: 
login@stud.lfp.cuni.cz, where login is the account name of the student. This account 
name is used by the student for access to the faculty and University applications. You can 
initialize this account at http://www.lfp.cuni.cz/cards. Faculty e-mail can be checked from 
anywhere by Internet browser at http://dante.lfp.cuni.cz/exchange, or with the help of 
POP3/SSL, or IMAP4/SSL e-mail clients. 
 
   If for any reason a student does not have an account, the account is not active or he/she 
forgot the password, he/she can newly activate the account by himself at 
http://www.lfp.cuni.cz/cards in the part “Students user accounts”. 
 
   If the student has other active e-mail addresses, he can redirect his faculty  
e-mails to his personal e-mail. You can find instructions how to do this at 
http://ovavt.lfp.cuni.cz/file.php/1/Posta.htm. 
 
   According to the Dean’s measure no. 1/2005, if you need to renew the password, the 
account or other actions you have to pay a fee of 50,- Kč. 
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1.2. Web site 

This application you will find at the www address:  
 

http://is.cuni.cz/studium 
  
  
  
You will see the homepage. 

  

 
 

1.3. Students studying in English 

Students studying in English have to click on the Union Jack in the right corner and 
all information will be viewed in English version. 
 

1.4. Login 

In the right corner you will see these icons: 

 
  

Click on the second icon     „lock“ and the website for login will open: 
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Here enter Login and Password, than click „Login“.  
 
 
(If you don’t work on your own PC, do not permit remembering of the password – 
because of  personal data securtiy.) 
 

In case you are studying two and more fields, use only one login to 
log into the system and after login choose the field which you are studying. In this 
case you will see a list of fields that you are studying. Select one by clicking on it.. 

  
You will see a similar screen:  

 

 
 

1.5. Login and Password 

If you still do not have your login and password, activate it at this page: 
http://www.lfp.cuni.cz/cards/.  
On this web site you also can renew lost password, or change the password. 

 

If you still cannot log into, please contact the administrator at e-mail address SISadmin@lfp.cuni.cz  
or by phone 377593415. 

 

1.6. Period of time of your work in the system 

During your working in the system your time is running, in the left corner. 

 
This is because of security concerns. If you leave your PC, and you forget to log off the system –
you will be logged off automatically after 60 minutes. 
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2. How to sign up for the exam date? 

Click the button: 

 
Enter the application for exam registration: 
 

 
 
Click on the „Register“ in the main menu – you will see all subjects, from which 

you have to pass exams or do credits during the current Academic year: 
 

 
 
For easy orientation it is good to click on submenu: „My incompleted“. Then only 

your incompleted duties (credits or exams) for which you need to sign up will 
appear. 
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Then tick off the subject for which you want to see dates and choose one. 
 

 
 

Then click on the button „Show Terms“ and you will see the list of dates below. 
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Information  about registration deadlines: registration begins (Registering from), 
registration ends (Registration until), discarding until. 
 

 
 
For your registration click on „register.“ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If the icon is green, you have already been registered. 
 

You will see this icon, if it is not possible to 
register  for  the date.  
Reasons can be: - date of registration 
                              - incompleted credit, etc. 
Move the mouse on the icon and the 
reason will appear 

 

 

No. of free capacity, - if red 
there is no capacity 
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You will see the list of all registered exam dates. 
 

 
 

3. How to discard from exam date? 

Click the button: 

 
Enter the application for registration: 

 
 
If there is the date in the column „Discarding until“, and this date is presently not 

allowing you to discard from the term, then you cannot discard. The only way is to 
contact the department or clinic, and ask them to excuse you and enable you to 
discard from the date. 
 
If the date is OK, click on „Discard.“ 
 
The system will ask you once more, if you really want to discard from the date.  
 

 
 
Confirm by pressing „OK.“ 
 
Now you are discarded from the date. 
 

4. How to display the list of dates I am registered for? 

Just login, and choose application for registering for exams. Simply press button: 

 
 
You will enter the application: 
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Here is the list of terms, you are registered for. If you click on „Discard“ which is     
in front of the date, you’ll be discarded from the date. 
 

5. How to find further details of the exam date ? 

Before registration, look at details of the exam date you are interested in – follow  
the same steps as in your part 2. 
 

 
 
On the left, beside the button „register“ there is icon of document: 

 
 

Click on that icon and you will see details of the exam date. 
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6. Why I couldn’t sign the term? 

 
There can be several reasons: 

• The term is not valid yet – it is because of the date „Registering from“ 
• The term is already closed – it is because of the date „Registration until“ 
• The term is full, there is no free capacity anymore 
• You have not done a credit from the subject yet (winter or summer credit, or 

both – if it is a two-term subject). 
• You have done your credits, but you can’t sign up the exam date. Credits are 

probably not entered into the student information system. Check it in module 
„Summary of exam results“ If the credits have not been entered, please 
contact the clinic or department in charge and ask them to enter the credit. 

7. Prerequisites important for signing up. 

 
If you haven´t done all prerequisites needed for passing the exam you are 

registering for, the system will allow you to register, but it will discard you from the 
exam date within a few minutes and send you information about it to your student 
e-mail account. Therefore it is absolutely necessary to use and check your faculty 
e-mail. Use your faculty e-mail ! If you haven´t done any of the necessary 
prerequisites (http://www.lfp.cuni.cz/article.aspx?id=68) you have to do them 
before passing exam in subjects which require these prerequisites. To check, which 
subjects you have already done, use module „Summary of exam results“. This 
module can be viewed after logging into the Student Information System. 
 

8. Extenuation from the exams? 

If you know, that you won´t be able to attend the entered exam and the deadline 
for registration has ended, please contact the departement or the clinic and 
apologize. Do the same, if you were registered for the date but you didn´t come.  
If you don´t apologize, you could be blocked for the exam date and the system 
doesn´t allow you to sign up for another exam date. 


